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Automatiniy atsakymy nustatymas naudojantis Outlook 2016

1. Afidarykite Outlook ir meniu juostoje pasirinkite parinktj File (Failas);

Send/Receive  Folder  View Q@ Tellme what youwantto do
= o) a 5 Ignore x D b |/ﬁ L" Mesting %l Moveto: 7 55 To Manager ¥ Move- (2 Unread/Read %% New Group Search People ﬂ-
" ..'an, 7 CleanUp~ o i (; = . | Team Email + Done ‘o Rules~ His Categorize 2 Browse Groups [ Address Book 5
lew elete Archive Reply Reply Forware = = tore
Email hems=  Meeting | SiJunk> Al EMore- | Reply @elete ¥ Create New * MoneNote | Fallow Up~ ¥ Filter Email -
Mew TeamViewer Delete Respond Quick Steps & Move Tags Groups Find Add-ins ~

2. Pasirinkite parinkt] Automatic replies (Out of Office);

Account Information

Open & Export
LI B B I
Save As ‘ U-) _M|__cr95c|_ft Exchange ]
| * Add Account |
Save Attachments —
o ’7@ Account Settings
fin e
s Change settings for this account or set up more connections, | T® = =1 |
Acc:crunt % Access this account on the web. y . ‘:\I:
Setlings - nEe & LS = = | r
Office - ==y = o — S
Account B Rew LB | g
Irl
Feedback -
Change
Support ; ; :
Automatic Replies (Out of Office)
Options &= Use automatic replies to notify others that you are out of office, on vacation, or not available to
Automatic respond to email messages.
Exit Hephies
= Mailbox Settings
— Manage the size of your mailbox by emptying Deleted ltems and archiving.
Tools I
98.9 GE free of 99 GB
a Rules and Alerts
=1 Use Rules and Alerts to help organize your incoming email messages, and receive updates when
Manage Rules itemns are added, changed, or removed.
& Alerts

3. Pazymékite Send automatic replies (1)

Jei norite nustatyti laiko ir datos intervalg kada bus siunciami automatiniai atsakymai pazymekite parinkfj ,,
Only send during this time range ir nustatykite pradzios ir pabaigos datas bei laikg, kada bus siunciami
automatiniai atsakymai (2 )
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Pasirinke parinktj Inside My Organisation galite sukurti automatinius atsakymus, kurie bus siunciami vidiniams

jUsy organizacijos nariams ( 3 )

Pasirinke parinkti Outside My Organisation galite sukurti automatinius atsakymus, kurie bus siunciami

iSoriniams vartotojams ( 4 )

Teksto laukelyje jrasykite norimg automatinj atsakymag ( 5)

Pasirinkite parinktj Ok ( 6 )

Automnatic Replies -

O Do not send automatic replies

@ S5end automatic replies

|:| Cnly send during this time range:

Starttime: [Thu7/12/2018 || |2:00PM

End tirne; | Fri 7/13/2018

| 2:00 BM

Automatically reply once foreach sender with the following messages:

e Inside My Organization o COutside My Organization [On)

[~ ]

[¥]

FF_Flsrua

2= i &= 3=
W o— T — —

i_.’fig oe Ul

| Rules...

o . ok || cancel |
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